NMQA Audit / Finance Committee Job Description
Appointed

	Primary Responsibilities
	Calendar of Activities
	Activity Detail

	Chair serves at direction of President
	January
	Reviews: Bylaws: ARTICLE IX, Section 3 AD HOC COMMITTEES, Audit; Committee Chair appointed by President. Committee members include President-Elect, Member-at-Large, and one other member appointed by the Chair

	Examines all financial records of NMQA; Certifies the records are complete and correct. (from Bylaws)
	January
	Examines all financial records of NMQA; Certifies the records are complete and correct.

	Arranges for an independent audit
	January, in even numbered years
	This audit may be a review of the financial records. It is recommended that the audit/review be conducted by a CPA or an experienced financial officer (not just someone who can balance a checkbook.)

	As per Standing Rules: Reports results of audit/review to NMQA President

Reports results of audit/review to NMQA Board
	January

March
	Reviews requirements NMQA Standing Rules

Provides detailed written report of audit/review to President 

Provides detailed written report of audit/review to Board

	Communicates audit results to membership
	March
	Coordinates with President; writes audit report to be published in Quilters’ Quill 
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