	Primary Responsibilities
	Calendar of Activities
	Activity Detail

	Participates in:

1. All Board meetings

2. Membership meetings

3. Budget planning meetings

4. Coordinate with Balloon Fiesta Planning Committee
	Board:  January, March, May, July, September, November, December

Budget: November/December
	Makes bi-monthly reports at Board meetings.

Sets up table and hangs Balloon Quilt @ Membership meetings to sell raffle tickets and sign out raffle ticket books to members.  Collects ticket stubs and money from members for sold tickets

Attends Budget planning meetings as this is a major fundraising activity for NMQA

	Obtains quilt, quilt photo and orders raffle tickets


	January/February
	Obtains completed raffle quilt from Balloon Construction Chair

Either has photo taken of quilt or gets photo from Balloon Construction Chair to be used on raffle tickets

Orders raffle tickets.  Get bids

	Coordinate w/ Quilt Stores to display/hang quilt and sell raffle tickets
	March through September
	Schedule dates and times with quilt stores when the quilt will be hung and tickets will be sold.  Ask for volunteers to help with selling tickets at various locations and to be available to answer questions about the quilt, construction and NMQA

	Coordinate with NMQA State Fair 
	August/September
	Have Balloon quilt displayed at the State Fair and tickets available for volunteers to sell.  

	Coordinates delivery of remaining raffle tickets and Balloon quilt to Balloon Fiesta
	October
	Coordinate with Balloon Fiesta Coordinators when to deliver the Balloon Quilt for display throughout the Balloon Fiesta and to leave the remaining raffle tickets to be sold by volunteers.  Drawing is at the end of the Balloon Fiesta and the quilt is delivered/mailed to the winner as appropriate.

	Submits year-end report to President
	December
	Accomplishments, hours, suggest budget needs for following year in October.


NMQA Balloon Raffle Ticket Chair - Job Description
Elected
*** This is a committee that would benefit from two people working together as co-chairs***
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